Personal Data Processing Policy Declaration

1. Introduction
This Personal Data Processing Policy (&€cePolicya€) provides information regarding the collection, use, disclosure,

and protection of personal data in accordance with applicable data protection laws and regulations.

2. Data Controller

Name:
Address:
Contact:

3. Categories of Personal Data

¢ lIdentification data (e.g., name, date of birth, address)
e Contact details (e.g., phone number, email address)
e Professional information (e.g., job title, organization)

e Other information as required for the specified purposes

4. Purpose of Data Processing

e To fulfill contractual obligations

e To comply with legal requirements

e Forinternal administrative purposes
e To provide products and services

e As otherwise described at the point of data collection

5. Data Retention

Personal data will be retained only as long as necessary for the fulfillment of the purposes for which it was collected,
or as required by applicable law.

6. Data Subject Rights

e Rightto access

¢ Right to rectification

e Rightto erasure

e Right to restrict processing

e Right to object to processing

¢ Right to data portability (where applicable)



7. Transfer of Personal Data

Where personal data is transferred outside of the jurisdiction, appropriate safeguards will be implemented to protect
the data in accordance with data protection laws.

8. Contact Information

For questions or requests regarding this policy, please contact:
Name:

Email:

Declaration

I hereby declare that | have read and understood this Personal Data Processing Policy. | consent to the processing of
my personal data as outlined above.

Name:
Signature:
Date:

Important Notes:

e This sample is for reference only and should be tailored to your organizationa€™s specific data processing
activities.

e Always comply with local and international data protection laws (e.g., GDPR, CCPA).
e Review and update this document regularly to ensure ongoing compliance.

e Ensure transparency with data subjects regarding their rights and how their data is handled.
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