Detailed Audit Compliance Checklist Template
General Information

Organization Name Date

Audit Conducted By Department/Division

Document Controls

Document Name Version

Last Review Date Next Review Date

Compliance Checklist

# | Control Area Requirement/Criteria Compliant | Observations/Comments

1 Policy Documentation All required policies are |_
documented, reviewed, and
approved annually.

2 | Access Controls User access is reviewed regularly |_
and unnecessary accounts are
deactivated timely.

3 Data Protection Confidential information is stored |_
and transmitted securely as per
guidelines.

4 Incident Response There is a documented and |=
tested incident response plan in
place.

5 Training & Awareness Employees receive regular
compliance training and confirm
understanding.

Summary of Findings

Control Area Identified Issues Recommended
Actions

Sign-off

Name Role Date Signature

Important Notes

e This checklist should be tailored according to specific regulatory or internal compliance requirements.



e Document evidence for each control area where possible.
¢ Review and update this template regularly to reflect current best practices and standards.
¢ Allfindings and action items should be tracked and monitored to closure.
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