Annual Compliance Training Report

Organization: ACME Corporation
Reporting Period: January 1,2023 &€" December 31,2023
Prepared By: Jane Doe, Compliance Officer
Date of Report: February 5, 2024
1. Overview

This report summarizes the compliance training activities undertaken by the organization within the
specified reporting period. It outlines completion rates, key training topics, and any identified risks or non-
compliance issues.

2. Training Summary

Training Program Date Conducted Nun'1b.er of Completion

Participants Rate
Code of Conduct & Ethics March 15,2023 231 100%
Anti-Harassment & June 10, 2023 231 100%
Discrimination
Data Privacy & Security September 5, 227 98%

2023

Workplace Safety November 21, 231 100%

2023

3. Key Findings

The majority of training modules achieved full participation and completion.

Four employees did not complete the Data Privacy & Security training on time; remedial action is
underway.

No significant non-compliance incidents related to topics covered in this yeara€™s training were
reported.

All training materials were updated to reflect new regulatory requirements effective 2023.

4. Recommendations

e Implement periodic refreshers for critical compliance topics.
e Monitor completion closely and follow up promptly on any pending training assignments.
e Gather feedback from employees to improve content and delivery methods annually.

5. Declaration

| hereby confirm the information presented in this report is accurate and reflects the organization's
compliance training activities for the period stated.



Signature:
Date:

Important Notes:

e This report serves as formal documentation of compliance training for audits and regulatory
inspections.

e All records of attendance and training content must be securely retained as per company record-
keeping policies.

e Periodic review and update of the training program are essential to address evolving compliance
requirements.

e Ensure management sign-off for accountability and continuous improvement.
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