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1. Purpose

The purpose of this policy is to establish requirements for the selection, evaluation, and ongoing monitoring of third-
party vendors to ensure compliance with applicable laws, regulations, and company standards.

2. Scope

This policy applies to all employees, departments, and business units that engage with third-party vendors on behalf
of [Company Name].

3. Definition

Third-Party Vendor: Any external entity, individual, or organization that provides goods or services to [Company
Name].

4. Policy Statement

1. Vendor Due Diligence: All third-party vendors must undergo due diligence prior to engagement. This includes,
but is not limited to, assessment of financial stability, regulatory compliance, security practices, and reputation.

2. Contractual Requirements: All vendor contracts must contain relevant compliance clauses, including data
protection, confidentiality, and right-to-audit.

3. Ongoing Monitoring: Periodic reviews shall be conducted to assess ongoing vendor compliance with
contractual and regulatory obligations.

4. Non-Compliance: Any vendor found to be non-compliant will be subject to remediation steps or termination of
services.

5. Roles and Responsibilities

Vendor Management Team: Responsible for implementation and oversight of this policy.
Legal & Compliance: Provides guidance on regulatory and legal requirements.
All Employees: Must report any suspected non-compliance by vendors.

6. Compliance and Auditing

Regular audits may be performed to ensure vendor adherence to this policy. Findings must be documented and
addressed promptly.

7. Policy Review

This policy shall be reviewed annually or as required by changes in regulations or business operations.



Important Notes

This template should be adapted to address specific legal and regulatory requirements of your industry and
location.
Regular updates are essential to account for changes in laws and organizational practices.
Vendor compliance policies help protect organizational data, reputation, and operational integrity.
Clear documentation and record-keeping are critical for audits and demonstrating compliance.
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