Internal Compliance Breach Reporting Form

Employee Name
Department/Team
Contact Email

Date of Report

Details of the Breach

Type of Compliance Breach

Select breach type

Date of Breach

Description of the Breach (include individuals involved, location, and sequence of events)

Supporting Evidence (if any)

Describe any evidence available (documents, emails, photos, etc.)

Witnesses (if any)

List names and contact details of any withesses

Reporter Confirmation

I confirm that the information provided is accurate to the best of my knowledge.

™



Important Notes:

¢ This form should be submitted confidentially to the Compliance Department.

¢ Allinformation provided will be treated with strict confidentiality and used for investigation purposes
only.

¢ False or misleading reports may lead to disciplinary action.

e Forurgent or high-risk issues, report immediately to your supervisor or via the organization's
designated hotline.

e Keep a personal copy of this report for your records.
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