Layered Privacy Notice

1. Introduction

This layered privacy notice provides you with a quick overview of how we process your personal data,

followed by more detailed information in each section below.

2. Summary (Top Layer)

o Who: [Data Controller Name]

Why: To provide and improve our services

What: Basic contact, usage and preference information

o How: Secure storage and strict access controls

Your Rights: Access, correct, or delete your information at any time

3. Detailed Information (Second Layer)

3.1 Who is Responsible for Your Data?
[Organization Name], [contact details], acts as the data controller for your information.
3.2 What Data Do We Collect?

o |dentifying information (name, email address)
e Usage data (how you use our services)

e Preferences and communication records
3.3 Why Do We Use Your Data?

e To deliver and improve our services
e To communicate with you

e To comply with legal obligations
3.4 Who Has Access to Your Data?

e Authorized internal staff
e Trusted service providers (under contract)

e Legal authorities if required
3.5 Data Retention
We retain your personal data only as long as necessary for the purposes outlined above.

3.6 Your Rights



Request access to your personal data

Request correction or deletion

Object to or restrict certain processing

Withdraw consent at any time (where applicable)
3.7 Contact & Complaints

For questions or concerns, contact: [contact email/phone].

You also have the right to lodge a complaint with your national data protection authority.

Important Notes about Layered Privacy Notice Documents
e The layered format helps users quickly understand key privacy details, with links to more comprehensive
information.
e This approach supports transparency and compliance with legal requirements (such as GDPR).
e The top layer should be concise and accessible; the second layer provides in-depth explanations.
e Keep the language clear and avoid technical jargon where possible.

e Review and update the document regularly to reflect any changes in data processing.
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