Executive Summary: Data Protection Policy

This Data Protection Policy outlines our organization’s commitment to safeguarding personal data and ensuring
compliance with applicable data protection regulations. It establishes clear protocols for the collection, processing,
storage, and destruction of personal information, with the primary objective of protecting individuals' rights to privacy
and data security.

The policy applies to all employees, contractors, and third-party partners who handle personal data on behalf of the
organization. It defines key principles such as lawfulness, fairness, transparency, data minimization, accuracy,
storage limitation, integrity, and confidentiality. Regular employee training and awareness programs are conducted to
reinforce these principles and promote responsible data handling.

Roles and responsibilities relating to data protection are clearly identified within the policy, including the designation
of a Data Protection Officer (DPO) to oversee compliance. In the event of a data breach, the policy includes
procedures for prompt detection, reporting, and remediation to mitigate risks to individuals and the organization.

Our ongoing commitment includes frequent reviews and updates to this policy, in line with changing legal
requirements and evolving best practices, to ensure continued effectiveness in protecting personal data.

Important Notes

¢ This document provides a high-level overview; always refer to the complete Data Protection Policy for specific
procedures and requirements.

¢ Adherence to this policy is mandatory for all personnel handling personal data.

¢ Regular training and periodic reviews are essential to maintain compliance and awareness.

Breach of this policy may result in disciplinary action and legal consequences.

Contact the Data Protection Officer for guidance on data handling or in the event of a data incident.
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