Compliance Action Plan Report

1. Report Overview

Report Date 2024-06-18
Department Operations
Prepared by Jane Doe, Compliance Officer

2. Compliance Issue Summary
During the recent internal audit, several areas of non-compliance with data protection policies were identified.

This action plan aims to address and correct these deficiencies to ensure alignment with regulatory
requirements and internal standards.

3. Action Plan Details

No. Issue Action Responsible Deadline Status

1 Incomplete data Implement _automated logging and IT Manager 2024-07- In
access logs regular review 05 Progress

> Outdated privacy Review and update policy Compliance  2024-07- Not
policy documentation Team 12 Started

3 Ins_uf_ﬁC|ent staff anduct mapdatory compliance HR Manager 2024-07- Pending
training training sessions 20

4. Monitoring & Review Process

Weekly progress meetings to assess action implementation.
Monthly management review for plan effectiveness.
Final compliance audit after completion of all actions.

AN

. Important Notes

This document is confidential and for internal use only.

All actions must be tracked for accountability and reporting.

Periodic reviews and updates are required for ongoing compliance.

Non-compliance may result in disciplinary action and regulatory fines.

Effective communication between departments is critical for successful implementation.
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