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1. Exception Request Summary

2. Justification & Impact Assessment

3. Scope of Exception

4. Implementation Steps

# Task / Step Owner Due Date
1
2

3



5. Validation & Monitoring

6. Timeline

7. Approval

Name Role Signature Date

Important Notes:

Exception requests should be reviewed and approved by relevant authorities before implementation.
Clearly define the duration and scope to avoid misuse or unintentional policy violations.

Regular monitoring is critical to ensure compliance with exception terms.

Document both risks and mitigation plans associated with the exception.

Update or revoke exception as conditions change or upon expiry.
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