Skills Statement for Internship Application

Applicant Information

Name: [Your Full Name]

Email: [your.email@example.com]
University: [Your University Name]
Program: [Your Program/Major]

Date: [Date]

Skills Overview

I am applying for the internship position at [Company/Organization Name] to contribute my academic
knowledge and practical skills, as well as to enhance my learning through hands-on exposure. My current skill
set, gained through coursework, projects, and extracurricular involvement, includes:

¢ Technical Skills: [e.g., Python, Java, Microsoft Excel, Data Analysis, Coding, CAD Design]

Research & Analysis: [e.g., Literature review, Data gathering, Critical thinking]

Communication: [e.g., Report writing, Presentation, Collaboration in teams]

Problem-Solving: [e.g., Creative approach to challenges, Resourcefulness]

Project Management: [e.g., Task prioritization, Time management, Meeting deadlines]

Supporting Examples

e Developed a data dashboard in Excel as part of a university project, improving the efficiency of project
reporting by 30%.

e Worked collaboratively in a team of 5 to design and present a solution for a case competition.

e Conducted independent research on [topic], summarizing findings in a detailed written report.

Statement of Intent

I am committed to applying my skills and learning new ones as necessary for the benefit of
[Company/Organization Name] while gaining valuable experience that bridges my academic knowledge with
workplace practice. | look forward to contributing positively and making the most of this internship opportunity.

Important Notes:

e Please tailor each section to match your specific skills, experience, and the requirements of the intern
position.

e Use clear and concise language; focus on relevant abilities and experiences.
e Where possible, include measurable results and specific examples.
¢ Proofread before submittinga€’ensure the format is professional and free of errors.

e Keep the statement to one page and update it for each new application.
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