
Professional Experience Statement
Name:  [Your Full Name]
Email:  [your.email@example.com]
Phone:  [Your Contact Number]
Date:  [DD/MM/YYYY]
Position Applied:  [Internship Title/Role]

Objective

Briefly state your objective. Example: Seeking an internship opportunity to expand my practical experience and
apply my academic knowledge within a dynamic and challenging environment.

Summary of Experience

Present an overview of your prior experience relevant to the internship. Include academic projects, part-time
jobs, volunteer work, or leadership in student organizations that demonstrate your skills.

Key Responsibilities & Achievements

Describe a relevant responsibility or project (e.g., Led a team to organize a campus event attended by
200+ students).

Mention any technical or soft skills demonstrated (e.g., Developed a Python-based tool to automate data
collection).

Highlight measurable outcomes (e.g., Increased club membership by 30% in one semester).

Skills Developed

List 3-5 relevant skills (e.g., Communication, Leadership, Data Analysis, Time Management, Problem
Solving).

Conclusion

Briefly explain how your experience prepares you for the internship and express your enthusiasm for the
opportunity.

Important Notes

Be concise and relevantâ€”focus on achievements related to the internship.

Use active language and quantify results when possible.

Tailor your statement for each application.

Proofread for grammar and clarity.

Keep the document to one page.
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