Statement of Intent for Employment

Name:

Position Applied For:

Date:

To Whom It May Concern,

I am writing to formally express my intention to apply for the position of [Position] at [Company Name]. With my
background in [Relevant Field or Experience] and a strong commitment to [Key Skill or Value], | believe |am

well-suited for this opportunity.

My professional experience has equipped me with the necessary skills and knowledge to contribute effectively

to your team. | am keen to bring my [Specific Strengths or Qualities] to [Company Name], and | am eager to

further develop my abilities in a dynamic and challenging environment.

| am passionate about [Industry/Field] and am motivated to help [Company Name] achieve its organizational
goals. | appreciate your consideration of my application and look forward to the possibility of contributing to your
esteemed organization.

Thank you for your time and attention.

Sincerely,

(Signature)

Important Notes:

¢ Tailor your statement to each specific job application and employer.

Highlight your most relevant experience, skills, and motivation.

e Use clear, concise language and remain professional throughout.

Proofread for grammar and clarity before submitting.

Include your contact details if not already provided in your application materials.
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