Acme Corp.

1234 Main St.

Suite 300

New York, NY 10001
Phone: (555) 123-4567
Email: billing@acme.com

Invoice #: INV-2024-0012

Billing Frequency: Monthly
Period Covered: 2024-06-15 to 2024-07-14

Bill To:

John Smith

ABC Company

89 Market Road

Boston, MA 02116

Email: john.smith@abc.com

Invoice Items
Description
Web Hosting Service

Domain Renewal (abc.com)

Email Accounts (5 users)

Subtotal:
Tax (5%):
Total Due:

Notes:

$85.00
$4.25
$89.25

Qty

Issue Date: 2024-06-15
Next Due Date: 2024-07-15

Unit Price
$50.00
$15.00

$4.00

Recurring Invoice

Amount
$50.00
$15.00
$20.00

e This is a recurring invoice and will be generated automatically until the subscription is canceled.
o Please make payment by the due date to avoid interruption of service.
e Any changes to recurring terms or items must be requested at least 5 business days before the next billing cycle.

Important Points:

e Recurring invoices help automate routine billing and ensure timely payments.

e They should clearly state the billing frequency and covered period.

e Automatic generation reduces manual errors but requires regular review for accuracy.
e Terms of cancellation or modification must be transparent to both parties.

Thank you for your business!
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