
Asset Warranty Service Claim
Date of Claim

Claim Reference No.

e.g., CLM-2024-001

Asset Details
Asset Name

e.g., Laser Printer

Asset Serial Number

e.g., SN12345678

Purchase Date

Asset Location

e.g., 2nd Floor, IT Department

Supplier / Manufacturer

e.g., ABC Supplies Co.

Claim Details
Description of Fault / Issue

Briefly describe the problem

Supporting Attachments (Invoice, Photos, etc.)

List or reference attached files

Service Requested
Select an option

Additional Comments / Notes

Any other relevant information

Submitted By

Full Name

Contact Information

Email or Phone

Important Notes



Ensure all asset and claim details are accurate and complete before submitting.
Attach relevant purchase documents and evidence of the issue.
Retain a copy of this form for your records and future reference.
Claims submitted outside the warranty period may not be eligible for service.
Contact the supplier or manufacturer for guidance on claim procedures if unclear.
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