Comprehensive Structure for Research
Technical Reports

1. Title Page

Title of the Report
Author(s)

Affiliation

Date of Submission

2. Abstract

A concise summary of the research objectives, methods, key findings, and conclusions (usually 150-300
words).

3. Table of Contents

Organized listing of main sections and sub-sections with page numbers.

4. List of Figures & Tables

e Figure List
e Table List

5. Introduction

e Background and context
e Problem statement

e Objectives and scope

e Structure of the report

6. Literature Review

¢ Review of relevant work
e Existing solutions or approaches
¢ |dentified gaps or challenges

7. Methodology

e Research design and approach
e Data collection methods

e Analysis techniques

® Tools and materials used

8. Results

¢ Presentation of data and findings
e Figures and tables as needed
e Observations linked to research questions



9. Discussion

Interpretation of results

Implications of findings
e Comparison with existing literature
Limitations

10. Conclusion

e Summary of significant outcomes
e Recommendations
e Future work

11. References

Complete list of all sources cited, following a consistent citation style.

12. Appendices

Supplementary information, raw data, additional diagrams, or detailed explanations.

¢ Maintain clarity and logical flow across all sections.

e Use formal, precise language and document all sources.

¢ Include visuals (figures/tables) only when necessary and reference them in the text.
e Regularly consult provided guidelines or templates for specific format requirements.
¢ Proofread before submission to ensure technical accuracy and coherence.
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