Methodology and Data Collection Formats

Methodology

This section outlines the approach utilized to achieve the objectives of the study/project. The methodology
describes the overall strategy, methods of analysis, and steps followed during the process.

Overview

e Define research objectives and questions

e Designresearch framework

e Choose appropriate data collection techniques
¢ Implement data analysis procedures

e Validate results and make conclusions

Methodological Steps

Preparation: Review relevant literature and define the research problem.

Design: Develop research instruments (e.g., survey, interview forms, observation checklists).
Sampling: Select the target population and sampling technique.

Data Collection: Gather necessary data using selected instruments.

Data Analysis: Process and analyze data using statistical or qualitative methods.
Reporting: Document findings, limitations, and recommendations.
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Sample Data Collection Formats

Below are examples of structured tables/templates for data gathering, which can be adapted as per specific
study requirements.

1. Survey Questionnaire Format

Respondent Question 1 Question 2 Additional
Age Gender

ID Response Response Comments

001 24 Female Yes No N/A

002 31 Male No Yes -

2. Observation Checklist Format

Date Location Observer Parameter Observed Value Remarks
2024-05-15 Site A JohnD. Cleanliness Satisfactory -
2024-05-15 Site B Jane S. Compliance Poor Needs follow-up

Important Notes

e This document provides a generic format, which should be customized to suit the nature of your research
or project.

e Clear data collection methods and well-structured formats enhance data accuracy and research



reliability.

Maintain respondent confidentiality and data integrity throughout the data collection and analysis
process.

Always document any deviations, limitations, or challenges faced during methodology implementation.
Periodic review of methodology assures continued relevance and effectiveness.
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