Legal and Regulatory Compliance Document

1. Document Information

Document Title Legal and Regulatory Compliance Assessment

Date

Prepared By

Reviewed & Approved By

Version 1.0

2. Purpose

This document outlines the legal and regulatory compliance requirements relevant to the company's operations. It
records the assessment, actions, and status of compliance for applicable laws and regulations.

3. Scope

This compliance document applies to all business units, products, and services under the legal entity of the

organization.

4. Compliance Matrix

Law/Regulation Jurisdiction Description (A;p;p;l;;zl;)le Status Notes/Actions
GDPR EU General Data Protection Yes Compliant Annual data privacy
Regulation P review scheduled
SOX USA Sarbanes-Oxley Act No N/A &?;pa”y not publicly
Local Your Country Emplloyment regulations and Yes Compliant Recent audit
Employment Law requirements completed

5. Compliance Procedures

Identify all applicable legal and regulatory requirements.
Assign responsibility for monitoring and compliance to specific staff.
Conduct regular internal audits and reviews.

Implement any changes required to maintain compliance.
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Maintain up-to-date records as evidence of compliance.

6. Responsibilities

¢ Compliance Officer: Oversee compliance initiatives, monitor changes in laws, and coordinate audits.
¢ Department Heads: Ensure team activities adhere to relevant legal and regulatory frameworks.
» All Staff: Follow established compliance policies and report any observed breaches immediately.

7. Record of Changes

Date Version Description Author



1.0 Initial version

Important Notes

This document should be reviewed and updated regularly to address changing legal and regulatory environments.
Ensuring compliance is a responsibility shared across the entire organization.

Failing to comply with laws or regulations can result in severe penalties or reputational damage.

Maintain documentation and evidence to demonstrate compliance at all times.

Consult legal counsel for clarification on complex or ambiguous regulatory requirements.
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