Journal Entry

Simple Journal Entry Template

Entry No.:

Date: / /
Account Title Description Debit (3,")
Total

Prepared By:
Approved By:

Important Notes:

e Each entry must have equal debit and credit amounts.

e Always specify clear descriptions for transactions.

e Entries should be signed or approved by authorized personnel.
e Date and entry numbers are important for audit trails.

e Maintain supporting documents for all journal entries.

Credit (a,")
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