Purchase Order

Buyer Company Name

123 Example Street
City, State, ZIP
Country

Phone: (000) 123-4567

Email: contact@company.com
VAT No.: 123456789

PO Number: PO-2024-0101
PO Date: 2024-06-28
Supplier: Vendor Supplier Ltd.

Supplier Address:
456 Supplier Ave,
Other City, Country

Ledger Reference: LEDGER-22889

Order Details

#  Description SKU/ID Quantity Unit Price
1 Product A PROD-A-1001 10 500.00
2 Product B PROD-B-0835 5 800.00
Subtotal 9,000.00
Tax (10%) 900.00
Grand Total 9,900.00

Delivery Information
Ship To: Buyer Company Name — Receiving Dept.

789 Delivery Lane, City, ZIP, Country
Delivery Date: 2024-07-04

Authorized Signature:

Name & Title

Important Notes

e This Purchase Order is generated for ledger integration and automated reconciliation.

e Ensure all items and pricing match ledger records before acceptance.
e Any changes require written confirmation and approval by the buyer.
e Attach supporting documents as required for audit and compliance.

e All financial and tax details must be accurate for successful ledger posting.

Total

5,000.00

4,000.00
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