
Standard Document Submission
Acknowledgment Receipt

Receipt No.:  ___________
Date of Submission:  ____ / ____ / ______

Submitted By:  _________________________________
Contact Information:  _________________________________

Document(s) Details
# Document Name / Type Reference/ID No. Number of Pages Remarks

1 __________________________ __________________ ______ ______________________

2 __________________________ __________________ ______ ______________________

Received By (Name):  _______________________________
Position/Department:  _______________________________

Submitted By:

Signature: ______________________
Date: ____ / ____ / ______

Received By:

Signature: ______________________
Date: ____ / ____ / ______

Important Notes:
This receipt only acknowledges the submission of documents, not their verification or approval.
Please keep this receipt as proof of submission.
All submitted documents are subject to verification and further review.
Contact the relevant office for any questions or follow-up.
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