Document Submission Acknowledgment Form

Submitted By:
Identification / Employee Number:

Submission Date:

Document Type:

Document Details / Description:

Submitted To (Recipient/Department):

Submitter's Signature:

Date:

Recipient's Signature:

Date:

Important Notes:

Ensure all details are accurately filled before submission.

This acknowledgment serves as proof of document handover.

Both parties should retain a copy of this acknowledgment for future reference.
Alterations or incomplete forms may render the submission invalid.

Recipient signature does not imply content verification, only receipt of the document.
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