
Acknowledgment Receipt
Date:  ___________________
Receipt No.:  ___________________

Received From:  ________________________________________
Department/Company:  ________________________________________

Type of Financial
Document:

 _______________________________________

Document Reference
No.:

 _____________________________

Date Submitted:  _____________________________

Description/Remarks:  _________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

Received By:  ________________________________
Position:  ________________________________
Signature:  ________________________________
Date:  ___________________

Important Notes:
This receipt serves only as acknowledgment of document submission and does not confirm document
validation or approval.
Please ensure that all details are accurate and legible before submission.
Keep a copy of this receipt for your records and future reference.
Contact the responsible department immediately in case of discrepancies or missing information.
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