
Appendices: Supporting Evidence Checklist
# Evidence Item Included Notes

1 Project Plan Document □ Approved version, signed by all stakeholders

2 Meeting Minutes □ All key meetings related to evidence

3 Financial Statements □ Relevant periods only

4 Email Correspondence □ Key approvals and decisions

5 Signed Agreements/Contracts □ Most recent and relevant versions

6 Performance Reports □ Including evaluations and assessments

7 Other Relevant Documents □ Specify in attached notes/list

Important Notes:
Ensure all supporting documents are legible and unaltered.
Cross-reference checklist items with appendix sections for easy navigation.
Missing items should be clearly explained in the Notes column.
Review and update this checklist as additional evidence is collected.
Retain original copies of all documents whenever possible.
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