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Checklist

Requirement Compliant Evidence/Remarks

Have all relevant regulatory statutes been identified and documented?

Is there evidence of regular training for staff on compliance matters?

Have required reports been submitted to regulatory bodies on
schedule?

Are all compliance policies and procedures up to date?

Is there a documented process for reporting and investigating
violations?

Is all documentation securely stored and readily accessible for audit?

Comments and Action Items
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Revision History

Date Version Summary of Changes Reviewed By

Important Notes
This checklist should be reviewed and updated regularly to reflect changes in regulations.
Evidence should be clearly documented and readily available for inspection or audits.
Use this document as part of a broader compliance management system.
Non-compliance must be escalated according to organizational policies.
This template may be adapted to meet industry-specific requirements.
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