Compliance Audit Checklist

Standardized Document Format
Document No.:

Date:

Auditor:

Department/Area:

Audit Objective:

Checklist:

Compliant

(Yes/No) Findings / Remarks

No. Compliance Requirement

1 | -l
2 | [~

Summary of Findings:

Corrective Actions / Recommendations:

Auditor's Signature:
Date:

Important Notes:

e This checklist promotes consistency and standardization in compliance assessments.
e All sections should be completed accurately to ensure a thorough audit record.
¢ Findings should be supported by evidence or observations where possible.

e Proper documentation aids in tracking corrective actions and future improvements.

Securely file completed checklists as part of official compliance records.



