
Compliance and Regulatory Audit Checklist

1. Document Information
Document Title: Compliance and Regulatory Audit Checklist
Version: 1.0
Date: 2024-06-29
Prepared by: [Name/Department]

2. Purpose
This document provides a structured checklist to assess and ensure organizational compliance with applicable laws,
regulations, and internal policies.

3. Scope
Applicable to all departments and functions subject to compliance requirements and regular audits.

4. Responsibilities
Audit Team: Conduct assessments and complete the checklist.
Department Heads: Ensure compliance and provide required documentation.
Compliance Officer: Review findings and recommend corrective actions.

5. Checklist Structure

Area Requirement Compliant
(Yes/No)

Notes/Comments

Data
Protection

Personal data is securely stored and access-
controlled.

Health & Safety Workplace safety protocols are documented and
communicated.

Financial
Reporting

Financial records are accurate and compliant with
GAAP/IFRS.

Environmental Procedures in place for waste disposal and
sustainability.

6. Audit Findings & Actions
Summarize non-compliance issues.
Document corrective actions and deadlines.
Assign responsible persons for each action.

7. Review and Approval
Reviewed by: _________________________
Date: ________________________________
Approved by: _________________________

Important Notes



Regular updates to the checklist are necessary to reflect regulatory changes.
Evidence should be attached or referenced for each checklist item.
Clear assignment of responsibility ensures accountability and timely compliance.
The document should be securely stored and accessible only to authorized personnel.
Follow-up audits should be scheduled to verify the completion of corrective actions.
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