Monthly Attendance Register
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Important Notes:

e Mark 'P' for Present, 'A' for Absent, and 'L' for Leave.

e This register is to be updated daily and maintained accurately for payroll processing.
* Any corrections or changes should be duly authorized and documented.

¢ This document serves as a legal record for attendance and salary calculation.

¢ Ensure confidentiality of employee attendance details.
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