
Staff Development Grant Application
Budget Form
Applicant Name

Department

Email Address

Event/Program Title

Date(s) of Activity

Budget Breakdown

Expense Category Description Estimated Cost Amount Requested Other Funding Sources

Registration Fee

Travel

Lodging

Meals/Per Diem

Materials/Supplies

Other (Specify)

Total

Budget Justification / Additional Notes

Important Notes
Please provide detailed and accurate cost estimates for each budget category.
Attach documentation for all estimated expenses when submitting this form.
Incomplete applications may result in delayed processing or denial of funding.
Funds must be used in accordance with institutional policies and grant guidelines.



Keep copies of receipts and records for all approved expenditures.
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