June 17, 2024

To:

The Manager

ABC Financial Services
123 Main Street

City, State ZIP

Subject: Request for Financial Assistance Payment

Dear Sir/Madam,

I am writing to formally request financial assistance in the form of a payment to help me address my
current financial difficulties. Due to unforeseen circumstances, including a recent medical emergency and
subsequent loss of income, | am unable to meet my immediate financial obligations.

I am kindly requesting an amount of $2,000 to cover essential expenses, such as rent, utilities, and
groceries, for the upcoming month. | have attached all supporting documents, including medical bills, proof
of unemployment, and current expenses.

I sincerely appreciate your consideration of my request. Please let me know if any further documentation
is required or if | need to complete additional forms. | am committed to repaying the amount as per any
terms set forth by your office.

Thank you for your time and support.

Sincerely,

Jane Doe

456 Park Avenue

City, State ZIP

Phone: (555) 123-4567
Email: janedoe@email.com

Important Notes:

e Attach all relevant supporting documents to validate your request.

Clearly state the requested amount and purpose for transparency.
e Mention your willingness to comply with repayment terms or any required process.

Always include up-to-date contact information.

e Keep a copy of the letter and all communications for your records.



