Project Funding Request Letter

[Your Name]

[Your Position]

[Your Organization]
[Address Line 1]
[City, State ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Address Line 1]

[City, State ZIP Code]

Dear [Recipient Name],

I am writing to formally request funding support for our project, [Project Name]. The purpose of this project is
to [briefly state the purpose/goal], which will benefit [state the beneficiaries or the impact].

In order to successfully implement this project, we require total funding of [Amount Requested]. The
requested funds will be used for the following:

¢ [Brief description of first expense]
e [Brief description of second expense]
¢ [Brief description of third expense]

We believe this project aligns with your organization's priorities and will have a positive, lasting impact on
[community/sector/target group].

Thank you for considering this request. If you require further information, please do not hesitate to contact me.
We appreciate your time and support.

Sincerely,

[Your Name]
[Your Position]
[Your Organization]

Include specific details and amounts to clarify the funding needs.

Clearly state the impact and importance of the project.

Be polite, professional, and concise in your request.

Customize the letter for each recipient.

Attach supporting documents if available.
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