Educational Project Funding Request Letter

[Your Name]

[Your Position/Title]
[School/Organization Name]
[Street Address]

[City, State ZIP Code]
[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Position/Title]
[Organization/Institution Name]
[Street Address]

[City, State ZIP Code]

Subject: Request for Funding &€” [Educational Project Title]
Dear [Recipient Name],

I am writing on behalf of [School/Organization Name] to request funding support for our upcoming educational
project, [Project Title]. This initiative aims to [briefly state the purpose and goals of the project, e.g., "enhance
STEM learning among middle school students through hands-on robotics workshops"].

The total cost for implementing this project is estimated at [Total Amount], including costs for [briefly list major
expenses such as materials, equipment, facilitators, etc.]. We believe this project will greatly benefit our
students by [state expected outcomes or impacts].

We respectfully request a funding contribution of [Requested Amount] to help make this project successful.
Your support would make a significant difference and enable us to provide better learning opportunities to our
students.

Please find attached a detailed project proposal and budget estimate for your reference. We would be happy
to provide any further information or meet with you to discuss this request.

Thank you for considering our request. We look forward to the possibility of collaborating with you in making
this project a success.

Sincerely,

[Your Name]

[Your Position/Title]
[School/Organization Name]

Important Notes:

e Customize the specifics of your project, budget, and recipient details before sending.
e Attach supporting documents like project proposal and budget breakdown.
e Maintain a formal and respectful tone throughout the letter.

e Clearly define the need, impact, and amount of funding requested.



¢ Follow up with the recipient if you do not receive a response in a timely manner.
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