Email Funding Request Letter Template

From: [Your Name] <[your.email@email.com]>
Date: [Date]

To: [Recipient Name/Title]

Subject: Request for Funding Support

Dear [Recipient Name/Title],

I am writing to formally request funding support for [describe project, event, or purpose]. Our goal with this
initiative is to [briefly outline objectives/goals], and we believe your support can make a significant impact.

The total funding required for this project is [insert amount], which will cover [briefly specify key expenses or
items the funds will be used for]. Detailed budget documents can be provided upon request.

We sincerely appreciate your consideration of this request and would be happy to provide any further
information you may require. Thank you for supporting our mission and helping us make a difference.

Sincerely,

[Your Name]

[Your Position/Organization]
[Contact Information]

Important Notes for Funding Request Letters:

e Be clear and concise about the purpose of your funding request.
e Specify the exact amount needed and how it will be used.

e Personalize your letter for the recipient or organization.

e Attach any relevant documents or budget breakdown if necessary.
e Express gratitude and provide your contact details for follow-up.
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