Methodology (Sample Format for Proposal
Documents)

1. Introduction

Briefly describe the overall approach and rationale for the selected methodology. State how the

methodology aligns with the project objectives.

2. Research Design/Approach

Explain the type of research (qualitative, quantitative, or mixed methods) and describe how it fits the project

requirements. Specify the strategy chosen (e.g., survey, case study, experiment).

3. Data Collection Methods

Outline how and where data will be collected, including:

e Primary data sources (e.g.,, interviews, surveys, observations)
e Secondary data sources (e.g. literature review, records, documents)

e Sampling techniques and sample size (if applicable)

4. Data Analysis

Describe the methods and tools that will be used to analyze the collected data (e.g., statistical analysis,

thematic analysis, software tools).

5. Ethical Considerations

Identify any ethical issues involved and how they will be addressed, such as informed consent,

confidentiality, and data security.

6. Timeline

Provide a brief schedule outlining major phases of the methodology and estimated completion dates.

7. Limitations

Discuss possible limitations of your chosen methodology and how you plan to mitigate them.

Important Notes:

e Ensure your methodology is clear, concise, and logically structured.
e All claims about methods should be supported with references to established practices or literature.

e Tailor the methodology section to the unique requirements of your project and funding agency (if
applicable).



e Be transparent about potential challenges and how they will be managed.

e Review ethical guidelines relevant to your field before finalizing your methodology.
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