[Your Insurance Company Name]
[Company Address Line 1]

[Company Address Line 2]

[City, State, ZIP Code]

[Contact Email / Phone]

Date: [Insert Date]

Policy Number: [Insert Policy Number]
To,

[Insured Name]

[Insured Address Line 1]

[Insured Address Line 2]

[City, State, ZIP Code]

Subject: Loss Notification for [Type of Insurance, e.g., Property Insurance]
Dear [Recipient's Name],

We hereby notify you that we have received a report of loss under your insurance policy referenced above. This
notification serves as an acknowledgement of your claim submission and outlines the next steps for claim processing.

Details of the Loss:

Date of Loss: [Insert Date]

Location of Loss: [Insert Location]

Nature of Loss: [Brief Description of the Incident]
Claim Reference Number: [Insert Claim Reference]

Please submit all relevant supporting documents such as police reports, photographs, repair estimates, and any other
evidence pertaining to the loss at your earliest convenience to expedite the claim assessment process.

Our claims team will review your submission and may contact you for additional information or clarification if
necessary.

Kindly contact us at [Contact Number or Email] if you have any questions regarding your claim.

Sincerely,

[Authorized Signatory Name]
[Designation]

[Insurance Company Name]
Important Notes:

This letter is only an acknowledgement of your loss notification and does not constitute acceptance of liability.
Please ensure that all requested documents are accurate and submitted promptly to avoid delays.

e Delays in notification or incomplete information may affect claim processing or settlement.

* Review your insurance policy terms and conditions for your rights and obligations.



